COOPERATIVE EDUCATION PEER MENTOR 
JOB DESCRIPTION
Date: 		Sept. 2012 - April 20123
Rate of Pay:  	$10.25/hour – New Peer Mentors
		$11.25/hr – Returning Peer Mentors	
Work Hours: 	Monday. – Friday:  (maximum 10 hours/week)        
Application Process: Email a completed application form and your resume to getinvolved@sheridaninstitute.ca or bring it in person to the Grassroots office at Trafalgar (B wing, beside Security) or Portable C at Davis.               
Job Summary:
The Cooperative Education Peer Mentor will act as an Ambassador to all stakeholders (students, employers and faculty) through various marketing and information campaigns targeted to provide resources and act as a first point of contact.  The successful candidate will work closely with Co-op Advisors to develop program specific resources including developing a resource database for co-op and internship programs as well as identifying and addressing questions on behalf of the department.
Job Duties:
· The Peer Mentor will promote and market the Cooperative and Internship office to all stakeholders through strategic marketing initiatives.
· Act as an “Ambassador” for Cooperative Education promoting benefits to all stakeholders.
· Provide “Information Interviews” to first year and potential co-op students, addressing any questions regarding the co-op process, reiterating co-op expectations and communicating the value of the co-op experience.
· Attend first year classes to promote and discuss the benefits and expectations of co-operative education 
· Working with Co-op Advisors in developing program specific resources and developing a resource database for co-op and internship programs.  
· Use creative and innovative approaches to plan promotional activities and work as part of the Cooperative Education team to increase awareness regarding co-op.
· Other duties as assigned
Benefits:
· Enhance skills in delivering effective presentations, marketing, special events promotions
· Networking with students, employers and faculty from various fields of study
· Convenience of working in the College 
· Great experience for your resume and a great way to improve your personal job searching skills
Skills Required:
· Returning full-time Sheridan student or Post Graduate student with a 'B' average and one reference
· Cooperative Education experience and general awareness of co-op programs mandatory
· Responsible, well organized, dependable, with previous experience in marketing preferred
·  Desired attitude consists of an outgoing, creative individual who is a self-starter, and can work with minimal supervision
·  Strong interpersonal and communication skills; energetic speaker; professional and tactful
· Computer proficient with e-mail, internet searching, word processing, and general computer skills

