CAREER CENTRE PEER MENTOR 
JOB DESCRIPTION
Date: 		Sept. 2012 - April 2013	
Rate of Pay:  	$10.25/hour – New Peer Mentors
		$11.25/hr – Returning Peer Mentors	
Work Hours: 	Monday. – Friday:  (maximum 10 hours/week)        
Application Process: Email a completed application form and your resume to getinvolved@sheridaninstitute.ca or bring it in person to the Grassroots office at Trafalgar (B wing, beside Security) or Portable C at Davis.               
[bookmark: _GoBack]Job Summary:
Peer Mentors promote Career Centre services and special events to the students within a specific academic school.  By developing interactive approaches to reaching fellow students, and delivering strong presentations in classes, the peer mentors increase the Centre's visibility resulting in higher usage of the Centre.  Peer Mentors also provide basic information on the Career Centre web site, jobs.sheridaninstitute.ca, Optimal Resume, provide mock interviews and refer students to the professionals in the Career Centre.  
Job Duties:
- The Peer Mentor will continuously promote Career Centre services and activities to students in undergraduate, post-graduate and degree programs
- Use creative and innovative approaches to plan promotional activities and work as part of the Career Centre team to increase awareness throughout the College
Skills Required:
- Returning full-time Sheridan student or Post Graduate student with a 'B' average and one reference
- Responsible, well organized, dependable, with previous experience in marketing preferred
- Desired attitude consists of an outgoing, creative individual who is a self-starter, and can work with minimal supervision
- Strong interpersonal and communication skills; energetic speaker; professional and tactful
- Computer proficient with e-mail, internet searching, word processing, and general computer skills
- Previous experience in the area of customer service an asset
Benefits:
- Enhance skills in delivering effective presentations, marketing, special events promotions
- Networking with employers from many industries
- Convenience of working in the College 
- Great experience for your resume and a great way to improve your personal job searching skills

