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    Accessible Learning Services
Peer Mentor Job Description

Date:		Academic Year 2012/2013			                Rate of Pay:  $10.25/hour
Hours: Max of 10 hrs per week (flexible)
Supervisor:	Trafalgar Campus:     	    
Jenny Casselman x 2539			     
jenny.casselman@sheridanc.on.ca

Application Process: Email a completed application form and your resume to getinvolved@sheridaninstitute.ca or bring it in person to the Grassroots office at Trafalgar (B wing, beside Security) or Portable C at Davis.               

Job Summary:

Peer Mentors assist Accessible Learning Services in promoting our services to the Sheridan community.  Peer Mentors are involved in outreach presentations, special event planning, and one-on-one and small group work for students with disabilities.  Peer Mentors facilitate both social and academic success for all students registered with Accessible Learning Services by assisting them as they transition to College and throughout their stay at Sheridan.

Job Duties Overview:
· Participate in weekly team meetings for training on leadership skills, student responsibility, disability-related topics, etc.
· Assist with the organization and implementation of special events on campus, including the creation of marketing materials, i.e. display boards. 
· Aid students with disabilities in registration and orientation process, e.g. photo I.D., bookstore, lockers, financial aid etc.
· Assist students with disabilities with organization, time management and other skills.
· Share information with the college community using the Accessible Learning Services bulletin board.
· Provide tours for students with disabilities to classrooms and other areas of the College e.g. Cafeteria, Library, Career Centre etc.
· Enlarge materials, proof-read/format assignments for students with visual impairments.
· Read handouts, research materials directly to students with disabilities or create alternate format as needed.
· Write list serve messages, electronic communications, & articles for the Sheridan SUN about outreach activities, groups, workshops and events. 
· Liaise with other departments and student groups to promote inclusion of students with disabilities.
· Provide support to students with disabilities who require specialized software.

[image: logoDesign_StudServ07]Qualifications/Skills Required:
· Minimum B average. References from faculty and/or employers welcomed. 
· Excellent interpersonal, communication and presentational skills
· Experience working independently and in teams; and in problem solving
· Experience with working on special projects and event planning 
· Experience with assistive technology and specialized software an asset
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