
REQUEST FOR DESIGNATION OF A SHERIDAN COURSE
(with studies or research projects involving human subjects)

AS A “SHERIDAN RESEARCH ETHICS BOARD APPROVED COURSE”
Students in a Sheridan course that is formally designated as a “Sheridan Research Ethics Board Approved Course” may conduct minimal risk studies or research projects involving human subjects under the direction of their course instructor(s), without the need to submit an application for ethics approval to the Sheridan Research Ethics Board (REB).  

Approval for this designation is given to the Program that delivers the course.  Approval is given for the general nature and scope of projects that are undertaken within the course.  The course remains approved as long as the general nature and scope of projects described in the approved application remains unchanged, even though the instructor(s) may change. If the nature or scope of projects changes, a new application should be submitted. 

The applicant who prepares this application form will probably be an instructor, acting on behalf of himself/herself and other instructors involved in the course.  The applicant, the Program Co-ordinator, Associate Dean and/or Dean (as appropriate) must sign the application form, signifying that the information being provided to the REB is correct, and that the course will comply with the conditions set out below. 

Instructors who deliver a “Research Ethics Board Approved Course” must:

· Be named on an approved “Sheridan Research Ethics Board Approved Course” application form, or be added to such a form through subsequent amendment;

· Have completed the on-line tutorial for the Tri-Council Policy Statement: Ethical Conduct for Research Involving Humans (TCPS), and have submitted their completion certificate to the REB.  The tutorial can be found at http://www.pre.ethics.gc.ca/english/tutorial/;

· Have a clear understanding of the TCPS definition of “minimal risk” as it applies to research on human subjects;

· Ensure that students are assigned studies or research projects that are in accordance with the limitations in the approved application form; 

· Provide students with basic instruction on research ethics;

· Oversee and monitor the students’ projects to ensure that they remain within appropriate boundaries with regard to ethical considerations; 

· Require the students to provide the REB with a brief description of the project before it commences, and a brief summary at the conclusion .

· Provide an annual list of all student studies/ projects that have been conducted – including: project title, name of student(s), name of sponsor.
Once this  application form is completed and signed, it should be submitted to the REB Secretariat (Francesca Abbruzzese), Sheridan Research Office, Room J114, Trafalgar Road Campus.  If the REB has any concerns, these will be raised with the applicant.  Once all concerns have been dealt with, the REB will advise the applicant and the other signatories that the course has been approved.  The Program/Department is responsible for notifying the REB about any new instructors or other changes to the course.   

	 Date:
	

	1. Course Prefix and Number: 

      

	2. Course Title: 

     


	3. Program:

     

	4. Campus:
	5. School:

     


	6. Applicant 

Surname:






     
Given Name(s):





     
Position: 


             

     
 Program:        

     
_______________________________

Signature
Date: __________________________
	7. Applicant’s Program Co-ordinator or Associate Dean

Surname:






     
Given Name(s):





     
Position: 

             


     
Program:      

      
_______________________________

Signature

Date: __________________________

	8. Associate Dean or Dean:

Surname:






     
Given Name(s):





     
Position: 

             


     
School:                        

     
_______________________________

Signature

Date: __________________________

	9. Name(s) of instructor(s) delivering this course:

     


	10. Has Research Ethics Board approval been obtained for this course on any prior occasion?

[  ] Yes    [  ] No    [  ] Don’t Know



	10a. If Yes, please provide the following:

Name of the instructor who received approval:

Program:

Name the course if different from above:



	11. Course Description:

         



	12. Course Outline:

     


	13.
ASSIGNMENT PURPOSE AND METHODOLOGY: Describe in the space below, the projects you will be requiring your students to complete (e.g., surveys, participant observation, interviews, etc.) and the purpose of these projects. You may write a description for the Research Ethics Board or attach the written explanation that you will be providing to students. 

     
13b.       Describe how will you ensure that the methodology described for the research will be followed by the students.

     
14.
INSTRUCTIONS PROVIDED TO YOUR STUDENTS: What written or verbal instructions will you provide your students regarding the following? You may write a description or attach the written explanation (or handout) that you will be providing to students.

a.
Recruitment of study participants

     
b.
Obtaining consent from study participants

     
c.
Explaining participants’ rights to withdraw from the research project

     
d.
Confidentiality of data 

     
e.
Feedback for participants about the study (where applicable) 

     
f.
Assessing and minimizing risk to participants 

     
g. Please describe how the subject of ethics in research involving human participants will be

            covered with in the course.

     
h.
Will the course outline include, minimally, a reference to the Sheridan Research website ? (http://research.sheridaninstitute.ca)

     
i.          Describe how you, as course instructor, will review and approve the course projects proposed

    
      by your students, if they are not using the same standardized materials.

     
15.
SUPPORTING MATERIALS: Please provide copies of the following materials: 



a. 
Full course outline:

b. Handouts pertaining to the assignment 

c.
         Sample Letters of Information/Consent Forms that students will be using



If applicable, please also provide copies of:

             d.
Any standardized recruitment materials that you may be using (i.e., posters, email, telephone or verbal scripts)

             e.
Any standardized data collection instruments that you may be using (survey questionnaires, test instruments, interview guides.)



                f.
         Any standardized participant feedback/debriefing materials that you may be using

                           g.             Any standardized consent forms



	


	SPECIFIC COURSE/PROJECT INFORMATION

Please answer the questions by typing in the shaded fields.   You may use the following symbol as a check mark (by copying and pasting it):  ( 
Please answer all questions.    In many cases the questionnaire will prompt you to answer either “yes” or “no”.  In almost all cases, these are the only choices.  If you feel the answer should be “sometimes”, then answer “yes”; and if you feel the answer should be “not applicable”, then answer “no”.

For questions which ask for an explanation, it may be helpful to give a typical example of the situation, and how it would be addressed. 
The words “participant(s)” and “subject(s)” in this questionnaire mean the same thing.  They refer to human subjects.   

There is no limit to how much you may write in the shaded fields in the boxes.  The boxes will expand as necessary.


	16. Do the studies or research projects conducted under this course involve minors (persons under the age of 19), or persons not mentally competent?
 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

If yes, describe population:

         



	17.  Is it reasonably possible that the observations made in the studies or research projects conducted under this course will include information that is subject to mandatory reporting (e.g. Child Abuse)?

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

If yes, describe the nature of the studies, and what information may be subject to mandatory reporting, and what harms may be uncovered: 

         



	18.  Who will own the data resulting from the studies or research projects conducted under this course?   Examples of possible answers are: “data will be owned by Sheridan”, “data will be owned by the student(s) who conduct the projects”, “data will be owned by external sponsors”, etc.):  

         

If any party other than Sheridan or the students will own the data, please explain:

       
 

	19. If the studies/projects are done for external sponsors, will the sponsor(s) be paying any fee to Sheridan or to the students?

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No         FORMCHECKBOX 
 Not Applicable
If yes, please explain what fee is involved, who it is being paid to, and what the sponsors expect to receive in return:

         



	20. Will the studies or research projects conducted under this course involve contacting a school, school district, company or First Nation Band?

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

If yes, will instructor(s) ensure that the agency, school, school district, company or First Nations Band will be contacted for approval of participation by their employees or members in these studies or research projects?

  FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

If no, say why:

        

 

	21. Will the studies or research projects conducted under this course involve interviews with civil servants or managers of agencies or firms?

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

If yes, say whether instructors will ensure that the researchers will determine the requirements for approval by agencies or firms with respect to interviews with their employees:

  FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 

	22.  Will the studies or research projects under this course involve any physical or other type of risk to subjects, third parties or communities?

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

If yes, describe the risks and any procedures with respect to such risks:

         



	23. Will the studies or research projects be carried out off-campus?

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

If yes, describe where the work will be carried out:

         



	24. Will participants be given an Information Document explaining the purpose of the research project they are being asked to participate in? An Information Document is similar in some respects to a Consent Form in terms of content, but the participants are not asked to sign it. 
 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

If yes, describe briefly the nature of the Information Document:
         



	25.  Will participants be asked to sign a Consent Form?  A sample Consent Form may be found Human Subject Policy Appendix “C” at: http://www.sheridaninstitute.edu/About%20Sheridan/Sheridan%20Research/Resources/Research%20Policies.aspx
 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

If yes, describe briefly the nature of the Consent Form.  If No, explain why:

         



	26.  Will anonymity and confidentiality of the data be assured?

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

If no, explain why:
         



	27. Will interviews or data be recorded on audio or video media?

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

If yes, briefly explain how audio or video data will be protected: 

         



	28. Does the course provide instruction about appropriate ethical standards and include appropriate printed material for the students?

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

If Yes, briefly explain the nature of instruction about ethical standards that the course provides:
         

 

	29. Does the course contain procedure(s) for students to submit their research plans to the instructor(s)?

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

If yes, briefly explain the nature of the procedure(s):

         



	30. Are there procedures for assessing and approving  the research plans?

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

If yes, briefly explain the nature of the procedure(s):

         



	31.  Are there procedures for ongoing monitoring of research projects?

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

If yes, briefly explain the nature of the procedures:

         



	32.  Will the studies or research projects involve use of the Internet (web or email) to survey or gather information from participants?

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

If yes, answer the following three questions:

a. How will respondents give informed consent?  (e.g. by being given a username and password after having signed a written consent form; clicking on a link at the bottom of an online consent form; or assuming consent because the answers are submitted voluntarily).

         

b. How will the names and email addresses of the respondents be collected?  If from a list or directory, will the researcher(s) have received permission of the owner(s) of the list to use the names for this purpose?

         

c. How will data be communicated between the respondent and researcher (e.g. email; third party secure web site; non-secure web site or other). How will duplicate responses from single users be avoided?

         



	33.  To confirm that the requirements in the preamble on Page 1 will be met, please complete the following:

a. Provide the name(s) of all instructors who will be delivering this course:          

b. Provide a statement that each instructor named has completed the TCPS tutorial, or other acceptable research ethics training (e.g. the online tutorial offered by the Quebec Ministry of Health & Social Services):          
c. Provide a statement that the instructor(s) understand the meaning of the term "minimal risk" as defined by the TCPS, and a commitment that all the projects assigned  to students will  involve no more than minimal risk, and will not exceed any other limitations described in the application form.       
d. Provide a statement that the students will be provided with basic instruction on research ethics.        

e. Provide a statement acknowledging that the instructor(s) will require the students to produce  a brief description of their project that will be submitted to the REB before the project commences, and a brief summary at the conclusion.  The latter should include comments relating to whether any (ethics-related) issues arose, and how such issues were addressed.      
f. Provide a statement acknowledging that the instructor(s) will provide the REB with an annual list of all student studies/ projects that have been conducted – including: project title, name of student(s), and name of sponsor (if applicable).      


	34.
Instructor’s Agreement

In submitting this application, I acknowledge that:

 FORMCHECKBOX 

I have reviewed the Sheridan Guidelines for Ethics Review of Course-Based Research Projects Involving Human Participants  at 

             < http:// www.sheridaninstitute.ca/about%20sheridan/sheridan%20research/resources/research%20policies.aspx and I agree to comply with the requirements of those guidelines and to ensure that the design of all student projects will fit within the criteria for course-based student projects. I understand that I will need to reapply for a course-based ethics approval after three years.

 FORMCHECKBOX 

I am familiar with and agree to abide by the ethical guidelines and policies of the Sheridan Institute, including the Tri-Council Policy Statement < http://www.pre.ethics.gc.ca/english/pdf/TCPS%20October%202005_E.pdf > and of my profession or discipline.

 FORMCHECKBOX 

I will meet with the student investigators to actively monitor the research progress, and I will make myself available, should problems arise during the course of the research, to supervise the students and assist in solving such problems. 

 FORMCHECKBOX 

If I have questions about the ethical conduct of this research I will contact  Research Ethics Board chair, at kirsten.madsen2@sheridaninstitute.ca or ext. 2795.

          _________________________________  


             ____________

          Course Instructor (Print Name)





Date

________________________________

Signature 




Note:  Use of the designation “Sheridan Research Ethics Board Approved Course” as a marketing tool is not permitted. 
___________________________________________________________________________________________________________

August 4, 2010                            
Submit completed application to Sheridan Research Ethics Board
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August 4, 2010                          
Submit completed application to Sheridan Research Ethics Board
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