	

	A) Fundamental Skills – Skills needed as a base for further development 
Communication- Written

	( Always clear, well organized, concise, readable, with no errors
	( Normally very clear, well organized & easily read, with few errors
	( Usually clear & concise
	( Occasionally encounters difficulty in writing clearly & concisely
	( Not clear to the extent of causing confusion & interfering with work
	( Not Applicable

	Communication - Verbal

	( Concise information in a clear, well organized & easily understood manner
	( Very clear & understandable
	( Usually clear & concise
	( Occasionally encounters difficulty in speaking clearly & concisely
	( Weak communication skills
	( Not Applicable

	Communication - Presentation

	( Promotes enthusiasm & commands group attention
	( Speaks confidently in front of groups
	( Adequate
	( Needs Improvement
	( Does not demonstrate this skill
	( Not Applicable

	Organization & Planning

	( Outstanding job of planning, organizing work & time
	( Frequently organizes work & time effectively
	( Does normal amount of planning & organizing
	( More often than not is unsuccessful in organizing & planning work effectively
	( Unsuccessful at organizing & planning work effectively
	( Not Applicable

	Specialty Knowledge

	( Exceptional knowledge of core area, exceeds expectations
	( More than average knowledge of core area
	( Aware of core knowledge related to area
	( Clear in some areas but not in others
	( Insufficient knowledge
	

	Computer Literacy

	( Excellent technical skills
	( Above average technical skills
	( Average technical skills
	( Capable in some areas but lacking in others
	( Insufficient technical skills
	( Not Applicable

	Customer Service Skills

	( Regularly goes out of their way to assist others
	( Very helpful
	( Usually helpful & courteous to others
	( Meets expectations
	( Needs improvement
	( Not Applicable

	B) Personal Management Skills – The personal skills, attitudes and behaviours that drive’s one’s potential for growth  
Interest In Work

	( High interest in job, takes pride in doing well
	( More than average amount of interest & enthusiasm for job
	( Satisfactory interest & enthusiasm for job
	( General interest & occasionally enthusiastic
	( Little interest or enthusiasm for job
	( Not Applicable

	Initiative

	( Self-starter. Under takes projects/work on their own accord. Promotes new ideas
	( Exhibits initiative frequently and consistently
	( Acts voluntarily in routine situations
	( Relies on others, must be told what tasks to complete
	( Always waits to be told what to do next
	( Not Applicable

	Creativity

	( Continually seeks new & better ways of doing things, is very innovative
	( Frequently suggests new ways of doing things
	( Has average amount of imagination, has reasonable amount of new ideas
	( Occasionally comes up with new ideas
	( Rarely offers new ideas
	( Not Applicable

	Problem Solving

	( Exceptionally good, decisions based on thorough analysis of situation
	( Uses good common sense. Usually makes good decisions
	( Judgment usually good in routine situations
	( Average judgment
	( Poor judgment, jumps to conclusions without sufficient knowledge
	( Not Applicable

	Dependability

	( Can be depended upon in any situation
	( Can usually be depended upon in most situations
	( Can be depended upon in routine situations
	( Average, needs moderate supervision
	( Unreliable, needs constant supervision
	( Not Applicable

	Response to Supervision

	( Expresses appreciation & takes prompt action on suggestions & criticism by supervisor
	( Willingly accepts suggestions & criticism by supervisor
	( Accepts suggestions & criticism by supervisor in a satisfactory manner
	( Sometimes accepts suggestions & criticisms by supervisor, may not recognize own limitations
	( Resents suggestions & criticism by supervisor
	( Not Applicable

	C) Teamwork Skills – The skills needed to contribute productively
Interpersonal Skills

	( An excellent team player. Contributes to group relationship & effectiveness
	( Congenial & helpful. Works well with associates
	( Most relations with others are harmonious under normal circumstances
	( Average worker
	( Sometimes antagonizes others or tends to be overly quiet
	( Not Applicable

	Leadership Qualities

	( Excellent ability to inspire and direct team members
	( Above average leadership skills
	( Displays average leadership ability
	( Less than average skills
	( Does not demonstrate leadership
	( Not Applicable

	Quality of Work

	( Very thorough in performing work. Has high standards in their work
	( Usually is thorough and is moderately concerned with production of work
	( Work usually passes review
	( More than average number of errors
	( Work usually done in a careless manner
	( Not Applicable

	Quantity of Work

	( Highly productive. Completes multiple projects/tasks on time


	( More than average amount of work completed
	( Expected amount of work completed
	( Less productive than expected
	( Very low amount of work produced
	( Not Applicable

	Mentoring Behaviors

	( Excellent ability to inspire and mentor others
	( Above average mentoring  skills
	( Displays average mentoring ability
	( Less than average skills
	( Does not demonstrate mentoring behaviours
	( Not Applicable


Areas of Strength 
Recommended Areas for Development
Supervisor Comments
Peer Mentor Comments 

Would You:

1. Rehire – this peer mentor next term    

Yes

Conditional

No

Supervisors Signature:
_______________________

Date: 
__________________

Peer Mentor Signature:
_______________________

Date:
__________________   
Peer Mentor Final Evaluation Form


 Date __________________

Student Name___________________________ 

Student # __________________

Campus ______________ 

Program/Option______________________________  

Academic Semester Completed    1     2     3     4     5     6   

 Hours worked _____  

Department Name ______________________________ 

Phone ext. __________

Supervisor’s Name ____________________________ 
Title 
